[image: image1.jpg]




2008 NATOA ANNUAL CHAPTER REPORT GUIDELINES
(FOR PERIOD COVERING JULY 1, 2007 TO JUNE 30, 2008)
The purpose of the Annual Report is to certify your Chapter is meeting its legal obligations as a chapter of NATOA and is in compliance with the bylaws of NATOA and of your Chapter. 
1.
Name of Chapter:

2.
Date Formed: 

3.
Name and all contact information of Chapter representative(s) to the national office: 
4.
Chapter Website: 

5.
Current list of Board of Directors with all contact information and term information (attach list):

Please confirm that Chapter President is a member of NATOA: Yes______  No ______
6.
Does the Chapter have an IRS tax ID number?  If yes, what is number? ________________

7.
To maintain certification as a NATOA Chapter, your chapter must agree to insulate and hold NATOA harmless from any and all liability arising from the actions, operations and omissions of your chapter.

Does your Chapter agree?   Yes_______ No ______
8.
To maintain certification as a NATOA Chapter, your chapter must conduct an annual business meeting.

Did your chapter conduct annual business meeting? Yes ______ No ______
If yes, please provide copy of meeting agenda and copy of minutes approved at business meeting (attachment).
9.
Is your Chapter in compliance with your Chapter by-laws? Yes_______ No _______
10.
Please attach the following, if applicable, in electronic format:
A. Chapter membership list (identify Non-National NATOA members) 
B. Chapter by-laws (if amended during the year)

C. Membership dues structure 
D. 
Annual financial report if your chapter has financial assets (statement of income and expenses and the balance for the chapter bank account)
E.
Annual written report on chapter activities
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